Mouse Pad Training Courses — Instructor-Led

Simple Basics
— PC Basics
(1 hour)

Simple Basics
— Files & Folders
(1 hour)

|
)

What classes should Yyou take and where should you begin?

Simple Basics
— PC Security

(1 hour)

Simple Basics

— Internet

(1 hour)

Office Basics
— Word, Excel,
Powerpoint,
and Outlook J A
(1 hour each) ( Office Beginner
— Word, Excel,
> Powerpoint,
and Outlook
" (6 hours each)
( Office Intermediate
— Word, Excel,
Powerpoint,
and Outlook
\_ (6 hours each)
Quickbooks ( Quickbooks
> Beginner Advanced
(8 hours) L (8 hours)
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Fundamentals

Website Design
(3.5 hours)

j HTML Basics
'L (3.5 hours)

j eBay Buy/Sell
'L (3.5 hours)

( Mambo for
:L Building Websites

(3.5 hours)




